
Restaurant Facility Management Association 

Committee Co-Chair Description 

 

What is a Committee Co-Chair? 

Each RFMA committee has two Committee Co-Chairs which serve as the leaders of the RFMA 

committee. The Co-Chairs will share the responsibility of leading the committee and its goals for the 

year. To be representative of both of our RFMA member types, one Co-Chair will be a Restaurant 

member and the other will be a Vendor-Allied member for each RFMA committee.  

How long is a Committee Co-Chair term? 

The Committee Co-Chair position is a two year term and will begin at the in-person meeting at RFMA’s 

annual conference.  

Responsibilities of the Co-Chairs: 

1. Serve as a Committee Co-Chair for a two year term. 

2. Create each committee meeting agenda with the assistance from the RFMA staff liaison. 

3. Be responsible for sending out the meeting agendas and other communication needed to the 

committee members.  

4. Lead each committee meeting including the in-person meeting at the RFMA Annual Conference. 

(The Co-Chairs can determine how they would like to implement this, such as if they would like to 

alternate who leads each committee meeting or lead together each meeting) 

5. Serve as a leader and resource for the committee. 

6. Review the committee’s goals to make sure the committee and its goals are aligned with RFMA’s 

mission and strategic plan. 

7. Must maintain a valid RFMA membership. 

8. Agrees to be available throughout the month to conduct follow-up and act on committee tasks 

and assignments as needed.  

 

I ____________________________________ acknowledge that I will be serving as 2015 Co-Chair for the 

_______________________________ committee and acknowledge the requirements of serving on a 

RFMA committee and as a Co-Chair. As a Co-Chair, I am aware of my responsibility to maintain the 

confidentiality of the organization and/or data as it pertains to the organization, members, staff, 

contractors, affiliates, management systems and data. I fully understand that any unauthorized 

disclosure of information on my part could result in an adverse impact on the organization, which is 

contrary to the principles of committee membership. 

 

Company Name:_________________________________________ Date: _____________________ 

 

Signature: _________________________________________________ 

 


